Grade Change Form
After grades have been entered and submitted via the portal, a grade change form must be completed to change a final grade.  If a change is made on the D2L roster after the initial submission, it will not update in Banner (the student’s transcript). A grade change form is required to change the grade in Banner.  

After completing all the required fields on this form, save it, and then attach it to an email to Student Success: studentsuccess@cccs.edu to be processed. Thank you.

	Student Information

	Student’s Name:
	[bookmark: Text1]     

	Student’s ID:
	[bookmark: Text2]     

	Home College
	[bookmark: Text3]     

	

	Course Information

	Course (Prefix, Number, Section):
	     

	Term:
	     

	Grade Information

	Original Grade Submitted:
	     

	NEW Grade:
	     

	Reason for the Grade Change
	     

	


	Authorization Information

	Entering your Full Legal Name, ID #, and Faculty Email address is in lieu of an actual signature and is as binding as a handwritten signature.


	Faculty’s Name:
	     

	Faculty’s ID #:
	     

	Faculty’s Email Address:
	     

	Date of Submittal:
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